www.sparks.b-barker.com     soccer website instructions

The website is broken up into 3 sections:

· Menu – This section runs vertically down the left hand portion of the display screen

· Main – The middle portion of the display where all the selected screens will be shown

· Top – Static bitmap display

Menu Explanation:

· Visitors: X – will display the number of visitors to the site. X would be # of visitors to the site.

· Login information – Area for logging in and out of the website.  Usernames and passwords are case sensitive!

· Table of Contents – The menu header (yellow background)

· Home - Clicking on this link will display the home screen in the Main portion of the display

· Pictures  header: (light blue background)

· General - Clicking on this link will display a list of pictures that have been uploaded to the website under the “General” category. Clicking on an uploaded picture will display it in the Main section of the screen.

· Games - Clicking on this link will display a list of pictures that have been uploaded to the website under the “Games” category. Clicking on an uploaded picture will display it in the Main section of the screen. 

· Tournaments - Clicking on this link will display a list of pictures that have been uploaded to the website under the “Tournament” category. Clicking on an uploaded picture will display it in the Main section of the screen.

· Sparks Team Info header - (light blue background)

· About Titans - Clicking on this link will display the team description (defined under Add/Edit Team Admin option).

· Accomplishments - Clicking on this link will display any accomplishments that have been added for the team (under Add/Edit Accomplishments Admin option).

· Team Goals - Clicking on this link will display the team mission statement (defined under Add/Edit Team Admin option).

· Event Calendar - Clicking on this link will display the events calendar.  The calendar displays games (results), practices (if entered by Admin), and birthdays (if entered under Add/Edit Player under Admin option).

· Schedule Results - Clicking on this link will display the current season’s schedule and results.  The display can be fine tuned by selecting just “completed games”, or “not completed games”.  Once new display criteria are selected you need to press the “Submit” button to display the new scenario.

· Standings - Clicking on this link will display the current season standings.

· Team Stats – Not 100% accurate, but close.

· Tournaments - Clicking on this link will display the results of any tournaments that the team has participated in

· Roster - Clicking on this link will display a list of the names of all the players on the team.  Clicking on a particular player will display a picture (defined under Add/Edit Player Admin option) for that player. There is a “previous” and “next” option to scroll thru the roster..

· Coaches Corner - Clicking on this link will display any messages from the coaching staff.  If a coach is logged in, an icon will be appearing that will allow him to add a message to the team.

· Coach Info - Clicking on this link will display a list of the names of all the coaches on the team.  Clicking on a particular coach will display a picture (defined under Add/Edit Coach Admin option) for that player. 

· Soccer Videos – Use this link to view soccer moves and drills.

· Documents – Pertinent documents will be periodically uploaded to the site for your edification.

· Contact Info header: (light blue background)

· Titans – If a Team Contact has been defined (Edit Site Info under Admin option), clicking on the underlined link will allow you to send an Email to the team.

· Team Mom – If a Team Mom has been defined (Edit Site Info under Admin option), clicking on the underlined link will allow you to send an Email to the Team Mom.

· Team Manager – If a Team Manager has been defined (Edit Site Info under Admin option), clicking on the underlined link will allow you to send an Email to the Team Manager.

· Visitor Info header: (light blue background)

· Directions – Clicking on this link will display a list of all the defined teams.  Clicking on a particular team will list their location and directions (if available).

· Guestbook - Clicking on this link will display all the messages entered on the site. Also, clicking on the link at top of the screen can enter new messages.

· Sponsors - Clicking on this link will display a list of all the team’s sponsors.  If links have been entered then the sponsor will have an underline link to their website.

· Fundraisers - Clicking on this link will display a list of all the team’s current fundraisers.  
· Links - Clicking on this link will display a list of all the defined links (defined under Add/Edit Links Admin option) to other websites.

· Site Help - Clicking on this link will display some site navigation help messages

· Archived News - Clicking on this link will display any old news items that have been archived.

· Official header: (light blue background) – this header is only visible if you are logged in.

· Parent-Player - Clicking on this link will display a list of the names of all the players on the team.  Clicking on a particular player will display all the personal information for that player (address phone number etc) and the roster picture for that player. There is a “previous” and “next” option to scroll thru the roster.   If the particular player is you or your daughter, you can modify the personal information (including uploading your own roster picture).  If you change any personal information, you must click on the “Submit” button for the changes to become permanent.

· Coaches - Clicking on this link will display a list of the names of all the coaches for the team.  Clicking on a particular coach will display all the personal information for that player (address phone number etc) and the roster picture for that particular coach.  If the particular coach is you, you can modify your own personal information (including uploading your own roster picture).  If you change any personal information, you must click on the “Submit” button for the changes to become permanent. 

· Print Roster - Clicking on this link will display the names, phone numbers, and Email address of all the players and coaches on the team.  The roster can be printed by “Right Clicking” on any open space on the screen and selecting “Print” from the menu.

· Financial Info  - will display the debit/credit financial sheet for our team.  Any questions should be directed to xxx.

· Upload Pictures – As a parent we encourage you to take pictures.  If you have any digital pictures they can be uploaded for display on the team website.

· Send this file – Click on the Browse button to navigate to the image file located on your computer.  After you select the file it will be displayed in the text box to the left of the browse button.

· Description – Enter a description of the image

· Picture Category – Dropdown box with 3 category options

· General – Select general to upload the image to this category.

· Games - Select games to upload the image to this category.

· Tournaments -Select tournaments to upload the image to this category.

· Administration – This link is only visible if you are logged in and have Administration privileges. If you click on this link then a screen will appear with the following Administration Options.

· Administration Options – the following options are available to a regular Administrator.

· Add News - Messages to the team can be added to the home page by clicking on this link.

· Date - the current day’s date (MM-DD-YYYY format) will be the default entry. You can change it.

· Message Author - your Admin name will be displayed.  You cannot change this option.

· Message (required) - Enter the message that you want to be displayed on the Home page.

· Internet Link (optional) - You can add a link to another website

· Message to Display with Link (optional) - If you entered an Internet link (above), you can enter a message to be displayed with the link.

· Sticky Message - If this option is selected (Checked), then the message will be displayed at the top of the home page with bullet entries, no date, and with no message author.  If not selected, then the message will be displayed at the bottom of the home page with the date, and message author.

· Add Message to Calendar - if this option is checked the message will be added to the event calendar for the entered date.

· Submit – Click this button to save your entry to the website database.

· Edit News - Any news item that you have previously entered (added )can be edited by selecting this link. After clicking the link, all of the news items that you have created will be listed.  Note: If you are a “Super” Administrator, you can edit other Administrator’s messages. You can then Click on the desired News Item and the existing news item will be displayed.   All of the above options (under Add News) will be available plus 2 more:

· Archive this Message - If checked, the selected message will be archived.

· Hide this Message - Selecting this option will completely remove the news item from the website.

· Add Transaction – Transactions for them team balance sheet can be added here.  Sue Jones handles this.

· Edit Transaction – See above Sue Jones.

· Add Calendar Event – Messages can be added to the Events Calendar.

· Date - the current day’s date (MM-DD-YYYY format) will be the default entry. You can change it to any date.

· Description - the text that will be displayed on the entered date on the Events Calendar.

· Is this practice - Click this if the event is a practice.

· Submit – Click this button to save your entry to the website database.

· Edit Calendar Event - Any calendar event that you have previously added can be edited by selecting this link. After clicking the link, all of the calendar events that have been created will be listed.  Click on the desired calendar event and the existing event description will be displayed.   All of the above options (under Add Calendar Event) will be available plus 1 more:

· Hide this event - Click this if you want the event to be removed from the calendar.

· Print Roster - Clicking on this link will display the names, phone numbers, and Email address of all the players and coaches on the team.  The roster can be printed by “Right Clicking” on any open space on the screen and selecting “Print” from the menu.

· Email Team - don’t use, as this feature is not working properly.

· Add Accomplishments - Team accomplishments can be added by clicking on this link.

· Date – Enter the date of the accomplishment in MM-DD-YYYY format.

· Description – Enter a description of the accomplishment.

· Submit – Click this button to save your entry to the website database.

· Edit Accomplishments - Team Accomplishments can be modified, by clicking on this link.  After clicking the link, all of the entered accomplishments will be listed.  Click on the desired accomplishment and the accomplishment information will be displayed.  There is one additional entry:

· Hide this Accomplishment - Click this if you want the accomplishment to be removed from the website.

· Add Links - Links to other websites can be added by clicking on this link.

· Internet Link – the complete web address in the following format should be entered http://www.desiredwebsite.com

· Message to Display with Link – The entered message will be displayed as the underlined message that accompanies the www link

· Add Link to Front Page (Yes) - If this option is checked, then the link will be added to the home page.

· Submit – Click this button to save your entry to the website database.

· Edit Links - Existing Links can be modified, by clicking on this link.  After clicking the link, all of the entered links will be listed.  Click on the desired link and the link information will be displayed.  There is one additional entry:

· Archive this Link (Yes): If checked, the selected link will be archived or hidden.

· Add a Sponsor – Can add any new sponsors here.

· Edit Sponsors – Can edit any existing sponsors by clicking on this option.

· Add a Fund Raiser - Can add any new fundraisers here.

· Edit a Fund Raiser - Can edit any existing fundraisers by clicking on this option.

· View Menu  - the following options are available to a regular Administrator.

· PHP Settings - This site was developed on an Apache Server, with a MYSQL database using a PHP programming language.  Clicking this will display the PHP settings.

· Site Statistics – The URL and number of visits of all visitors will be displayed when you click on this link.

· Calendar Year -  N/A

· More Administration Options - the following options are available to a “Super” Administrator.

· Edit Site Info - This screen allows you to customize the look and feel of the site, by changing background images and uploading.new images.

· Home Screen Background Image – Normally the background images are “ghosted” or made to look transparent by manipulating the image via some external software package.  I use Paint Shop Pro, but virtually any image editor can work 

· Upload New File - Once the image has been ghosted, it can be uploaded to the site by clicking on Upload new File. Clicking on this option will display a screen that will allow you to select the file from your computer and “Send” it to the website.

· Dropdown Menu Selection – Once the file has been uploaded to the site, it will be available in the dropdown Menu.  You should then select the fuile that you just uploaded.

· Display Mouse Trails –
· Display Time And Date –
· Default Screen Logo – 
· Display Auto Refresh – Yes/No checkbox.
· Display Email - Yes/No checkbox.
· Display Birthdays - Yes/No checkbox.
· Email Image - 

· Default Screen Daily Images – Different  “gifs” or background images can be set to display for each day of the week.

· Default Screen Odd/Even Day Images - A different image can be displayed every other day (These images will be displayed right of the Daily images).

· Screen Default Background images – A different background image can be uploaded and used for each screen.

· Table of Contents Screen Background Image

· Top Screen Background Image

· About Screen Background Image

· Accomplishments Screen Background Image

· Goals Screen Background Image

· Calender Screen Background Image

· Schedule-Results Screen Background Image

· Standings Screen Background Image

· Tournament Screen Background Image

· Roster Screen Background Image

· Team Screen Background Image

· Coaches Info Screen Background Image

· Coaches Comment Screen Background Image

· Coaches Information Screen Background Image

· Directions Screen Background Image

· Display Guestbook Background Image

· Add Guestbook Message Background Image

· Sponsor Screen Background Image

· Fundraiser Screen Background Image

· Links Screen Background Image

· Help Screen Background Image

· Team Contact Email Address - This is the default Email address for the team. This is set to Titans@b-barker.com , but it can be changed.

· Team Manager Email Address – Currently set to Dawn Kelly’s Email account.

· Team Mom Email Address – Currently set to Sue Jones’ Email account.

· Coach Email Address – Currently set to Bob Curry’s Email account

· Submit – Click this button to save your entry to the website database.

· Add Season – A new season must be created for every new soccer period (Fall, Winter, and Spring). 
· Season Identification – Description of new season (ie. Fall 2006)
· League Name – ICSL, PAGS, or whatever the League Name is.

· Division – 1st, 2nd, etc

· Teams In this league – N/A adding a season.

· Select Team to be added to this Season’s League – Dropdown menu to select the team’s in this division for this season.  You should add “Titans” first. Then the other teams can be added afterwards by using “Edit Season” Admin option. 
· Is this the Current Season - Checking this box will make this season the current season.  You should then uncheck “Is this the Current Season” for the previous current season.

· Submit – Click this button to save your entry to the website database.

· Edit Season – Use this option to change a season’s settings, or to Add teams to an existing season.  The same options are available as in Add Season
· Season Identification – Description of new season (ie. Fall 2006)
· League Name – ICSL, PAGS, or whatever the League Name is.

· Division – 1st, 2nd, etc

· Teams In this league – All previously entered teams can be displayed from the dropdown menu.

· Select Team to be added to this Season’s League – Dropdown menu to select the team’s in this division for this season.  You should add “Titans” first. Then the other teams can be added afterwards by using “Edit Season” Admin option. 
· Is this the Current Season - Checking this box will make this season the current season.  You should then uncheck “Is this the Current Season” for the previous current season.

· Create Season Table – Do not check this box!
· Submit – Click this button to save your entry to the website database.

· Add Player – A new player can be added by clicking on this option. Some entries are self-explanatory and will not have a description.
· First Name
· Last Name

· Birthday – Please ensure accuracy, as this date will be used on calendar noting his/her birthday.

· Fathers Full Name – First and Last name.

· Mothers Full Name – First and Last name

· Address 1 – Street address

· Address 2 - Continue address entry if necessary.

· City 

· State

· Zip Code

· Phone – Home phone number.
· Cell – Cell phone number (optional).
· Email – Email address

· 2nd Email – 2nd Address (optional).

· Member Since – Dropdown selection for how long on team.
· Positions – Checkbox for position played.

· Jersey Number – Entry for jersey number.

· Picture File Name – Dropdown box displaying selected image file for player.

· Upload New File - Once an image has been taken, it can be uploaded to the website by clicking on Upload new File. Clicking on this option will display a screen that will allow you to select the file from your computer and “Send” it to the website.

· Submit – Click this button to save your entry to the website database.

· Edit Player – Same entries as for Add Player plus you can activate/deactivate a player.
· Add Team - A new team can be added by clicking on this option. Some entries are self-explanatory and will not have a description.
· Full Team Name – Enter organization and team nickname. For example: “Middletown Titans”

· Team Nickname – Enter the team’s nickname. For example: “Titans”

· Our Team – checkbox denoting whether or not this is the team whose website this is.  So, if our team is Middletown Titans, then this box should be checked.   All other teams should not be checked.

· Team Icon -  Dropdown box displaying the icon for this team. This entry is optional.  The only team that really needs an icon is the default team.

· Upload New File - Once an image has been created for a team, it can be uploaded to the website by clicking on Upload new File. Clicking on this option will display a screen that will allow you to select the file from your computer and “Send” it to the website.

· Coach – Enter the coaches name here.

· Contact Name – enter the team Contact name. (Can be coach).

· Phone – phone contact

· Email – Team Email

· Location - Enter the field location for the team’s home games.

· Directions – Enter the directions to the field.

· Alternate Location – Optional Entry for 2nd field location for the team’s home games.

· Alternate Directions – Enter the directions to the field.

· Edit Team – Same options as Add Team above plus 2 more options.
· Team Mom – Dropdown menu selection for team mom
· Team Manager – Dropdown menu selection for team manager
· Set Schedule – This selection allows you to set a schedule for a particular season.  League games and tournament games can be entered here before or during the season.
· Game Date

· Month – Enter 2 numbers for month. For example: 05 for May

· Day – Enter 2 numbers for day. For example: 01 for 1st

· Year -
Enter 4 digits for year. For example 2006

· Game Time 

· Hour – 2 digits for hours in army time,. For example if game is 1:30 pm, enter 13

· Min – 2 digits for minutes in army time,. For example if game is 1:30 pm, enter 30

· Game Location – “H” for Home, “A” for away, or “N” for Neutral.

· Opponent – Dropdown for all defined teams.
· Neutral Site – If playing at a neutral site, you can select team from dropdown menu.

· Season ID – Dropdown box will default to current season.

· Type of Game – 
· League – Check for league game, leave unchecked for Tournament game.

· Playoff Game – Check for playoff game

· Tournament ID – Dropdown box for tournament ID. Ignore if league game.

· Game Status
· Completed – Check box if game complete

· Cancelled - Check box if game cancelled

· Forfeited - Check box if game forfeited

· Our Team Goals - Enter goals for our team
· Opponents Goals - Enter goals for opponent
· Edit Schedule-Enter Scores – A list of all of the entered games will be displayed (sorted by date). Click on the desired game to modify it or enter the score. The same options are available as above.
· Add Tournament -
· Edit Tournament -
· Edit Standings -
· Add a Coach -
· Edit Coaches -
· Add Administrator -
· Edit Administration -
· Add User -
· Edit User -
